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L. PURPOSE

The purpose of this policy is to set forth guidelines for the use,
management, storage, and retrieval of audio-visual media recorded by
wearable video recorders (WVR’s).

IL. POLICY

WYVR’s will be used to assist Department personnel in the performance of
their duties by providing an accurate and unbiased recorded account of an
incident. Additionally, to maximize effectiveness of the WVR and
maintain integrity of evidence and related documentation, all personnel
assigned the use of these devices will adhere to the procedures outlined
within this policy.

III. CONFIDENTIALITY

All recording media, images, and audio are property of the Long
Beach Police Department and will not be copied, released, or
disseminated in any form or manner outside the parameters of this
policy without the expressed written consent of the Chief of Police.
Under no circumstances will any member of the Long Beach Police
Department make a personal copy of any recorded event without
prior written permission of the Chief of Police.

IV.  OBJECTIVES

This department has adopted the use of wearable video recorders
(WVRs) in order to accomplish objectives including, but not limited to,
the following:

1. Accurate documentation of events, actions, conditions and
statements made during arrests, traffic stops and other incidents, to
enhance officers’ reports, collection of evidence and testimony in
court: and

2. The enhancement of this department’s ability to review probable
cause for arrest, arrest procedures, officer and suspect interaction,
and evidence for investigative purposes, as well as for officer
evaluation and training.
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V. PROCEDURE
A. Equipment

Department issued WVR’s are intended for official Departmental
use only and are not to be used for frivolous or personal activities.
Intentional misuse or abuse of the units will result in disciplinary
action.

1. Officers will use only those WVR’s issued and approved by the
Long Beach Police Department. The wearing of personal
video recorders is not authorized.

2. WVR’s will be assigned to each officer by the Property Officer
and recorded in each officer’s issued property file.

3. WVR’s will be considered issued equipment until relinquished
at the direction of the Chief of Police.

4. WVR’s will not be rotated at shift change and will remain the
responsibility of each assigned officer.

WARNING: Storing work-related recording data on
personally owned computers will subject the officer’s
personal computer to inspection or confiscation
pursuant to public records request.

B. Equipment mounting/placement

1. WVR’s will be mounted on the vehicle’s front dash or
window while officers are patrolling their assigned areas.
The WVR will be pointed toward the front of the vehicle
and positioned to record events as necessary.

2. When officers have detainees in the back seat of their
vehicle, the WVR can be pointing rearward as necessary to
record events.
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3. When the WVR is worn by the officer, the WVR shall be
worn on the officer’s torso and adjusted to record events as
necessary.

C. Operating procedure

1. WVRs will be activated during all traffic stops,
emergency response to calls for service and pursuits.
When possible, WVRs should be utilized before traffic
stops to record reasonable suspicion or probable cause for
that contact. WVRs shall be turned on anytime the
emergency lights are activated. The WVR shall not be
deactivated until the contact or response to call has been
cancelled or terminated.

2. While at a scene, WVRs are to also be used to record the
actions of suspects during interviews, when undergoing
field sobriety testing or when placed into custody.

3. Officers will activate the unit to record during all citizen
encounters related to a call for service, enforcement action,
traffic stop, and/or police service. Additionally, tactical
activities such as, building searches, searches for suspects,
and building checks at alarms will be recorded.

4. WVRs shall also be used to record circumstances at
crime and accident scenes or other events such as the
confiscation and documentation of evidence, contraband or
seized property.

5. Back-up officers who arrive on scene to assist another
officer shall ensure that their WVR is activated and in
position to record events, if feasible, in accordance with
the requirements of this policy.

6. Whenever a WVR is activated in the patrol car, the
officer will ensure that all radio equipment is turned off or
turned down with the exception of the Long Beach Police
Department primary radio frequency.
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7. Officers may deactivate the WVR when they are having
a consultation with another officer or a supervisor.

8. Officers may also deactivate their recording devices
when conducting non-enforcement activities such as
directing traffic, disabled vehicle assist or extended crash
investigations.

9. Anytime a WVR is deactivated, the officer will narrate
the reason for the deactivation and note this in their report.

10. WVRs cannot be used at the Harrison County Adult
Detention Center or the Harrison County Juvenile
Detention Center. The cameras will be left in the patrol
vehicle.

11. WVRs will be used when transporting a suspect or an
arrestee. Officers may deactivate the WVR at the Long
Beach Police Department if being utilized at the time.

12. During times of inclement weather, the WVRs may be
left in the patrol vehicle.

D. Officer Responsibility

1. Prior to beginning a shift, officers assigned a WVR will
ensure its readiness by conducting an operational
inspection.

a. Any problems preventing the use of the unit
during the shift will be reported to the immediate
supervisor.

b. Problems that cannot be remedied will be
reported to the Property Officer.

c. WVR’s assigned to officers is his/her
responsibility and will be maintained according to
the manufacturer’s recommendation.
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d. In the event that a WVR becomes disabled,
damaged, or destroyed; a report on the cause of
damage must be filled out and forwarded up the
chain of command. In the event that it is deemed
that the officer was negligent in the care and or
security of their issued equipment, they may be held
accountable for financial cost of replacement.

3. Officers will download video to the server daily. Flag or
bookmark any video that you think may be useful to the
Department for training purposes, and advise your
supervisor.

4. When video footage is captured and has an evidentiary
value, a copy will be made on DVD and filed as evidence.

5. Video footage on WVR’s shall not be erased at any time
by an officer until all video footage has been downloaded.

NOTE: Prior to court, arrest videos will be placed into
evidence and will remain as a part of the case file until
destroyed in accordance with the guidelines set forth by the
Long Beach Police Department policy and guidelines for
destruction of evidence.

E. Supervisor Responsibility

1. It is incumbent on supervisors to ensure officers utilize
WVR’s according to policy guidelines.

2. Supervisors will conduct random weekly reviews of
selected recordings in order to assess officer performance,
performance and placement of equipment, as well as
flag videos that may be appropriate for training purposes.

F. Prohibited Acts

1. Except for evidentiary purposes, reproduction of any
WVR recordings by members of the Long Beach Police
Department is prohibited unless authorized by the Chief of
Police.
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a. duplication for discovery, insurance requests and
for authorized law enforcement agencies is an
exception to this rule. Duplication of reports,
pictures and videos shall be in compliance with
department notice 9.02 and special order 10.01.

b. Officers shall not use their WVR to arbitrarily
record another officer for any reason.

c. Supervisors shall not utilize the WVR while
disciplining or conducting a conference with a
subordinate.

G. Video Evidence

1. Videos needed for evidence in court must be requested
through the department’s evidence Technician.

H. Damaged property/Repair request

1. Any WVR damaged, whether in the line of duty or not,
must be reported to the officer’s immediate supervisor. The
following must be turned into the officer’s immediate
supervisor:

a. the damaged WVR

b. a narrative describing the circumstances leading
up to, and to include how the property was
damaged, and/or;

c. a property repair request form describing the
problem in detail.

2. The supervisor shall review the paperwork to determine
if negligence is involved, then forward the WVR,
paperwork, and findings to the property officer.
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L. Video Purge

1. Any video that has been retained for evidence must be
transferred to DVD and placed into evidence for long term
retention. All other videos will be purged every thirty (30)
days from the server. In the event that an officer feels a
segment of video needs to be held for furtherance of an
investigation, a to/from memo must be submitted

through the chain of command requesting that segment be
retained.

Q%LW

Wayne McDowell
Chief of Police
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L PURPOSE
A. To establish a procedure for non-law enforcement personnel to obtain
copies of Police Reports
B. The Records Clerk is the authority on the issuing of any Police Report.

II. PROCEDURES:

All requests for copies of police reports will be referred to the Records Clerk
between the hours of 0900 to 1600 hours, Monday through Friday.

The Records clerk will review each request, to ensure the request conforms to
Mississippi State Law governing the release of information.

A process fee will be charged for each report requested by non-governmental
agencies or citizens based on the City of Long Beach Public Records Request
Form..

G pne I enr™
Wayne McDowell
Chief of Police
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I. PURPOSE
This directive:

A. Establishes a policy for attorneys, insurance companies and governmental
agencies to obtain copies of audio/visual evidence.

B. Establishes fees to be charged for requests of audio/visual evidence
duplicates by non-governmental agencies.

C. The Evidence Technician is the final authority on the issuing of any

audio/visual duplicates.

II. PROCEDURES:

A. ALL requests for copies of audio/visual evidence must be made in writing
on agency or company letterhead.
B. The Evidence Technician will respond to requests and provide non-

governmental agencies an invoice for the cost of copies. The Evidence
Technician will not begin processing a non-governmental request if
payment has been received.

C. Once the request is processed the Evidence Technician will contact the
requester and set up an appointment to pick up copies. If audio
visual/duplicates are not picked up within one week of the appointment
date the duplicates will be destroyed and the fees collected will be
forfeited by the requester.

D. In the event Evidence Technician does not have the requested evidence,
the request will be turned over to the Case Detective who will then process
and disburse the requested copies.

IL FEES
The fee schedule for all non-governmental requests for audio/visual duplicates is

as follows:
CD/DVD Disk $15.00 each
Digital Photo Prints $5.00 per page

Gvne P
Wayne McDowell
Chief of Police

RESTRICTED LAW ENFORCEMENT DATA
The data contained within the policy is proprietary and will not be duplicated, disclosed, or discussed, without the
written permission of the Chief of Police. Data subject to this restriction is contained throughout this policy.

Long Beach Police Department | “Request for Audio/Visual Fvidence”




05 Jo ¢ 98eg

"ANPIYIS SIYY JO 13403 Yy U0 Jvadde Yo[gm SUONINIISU] YILM DULPIOIIE U 3A0qe pIjedIpul uodIpsLIn( ayy

910¢/61/1 ‘panoiddy
"9IUNUIS JO uona[duwos
pue 9se0 jo uorisodsip
[eur] 1958 1834 (1) JuQ)

910Z/61/1 :paroiddy
skep (0¢) AuyL
9102/61/1 :pasroiddy
'90uRuas Jo uonaduiod

pue ases Jo uonisodsip
[euty 1a1ye 124 (1) suQ)

910¢/61/1 :pasroiddy
'skep (0¢) Ay,

6002/02/01 ‘paroiddy
‘s1eak (Q]) U9,

NOLLNALAA

'suipjing s1yqnd ui sasodind 90UB[[I2AINS 10] pasn
seroures Areuoness ‘paxyy Aq pajealo sSuipiosas Kxenjuopiag

's8utpying onqnd ur sasodind soueroans I0J pasn se1swed
Areuoness ‘paxiy £q paeaid sSuipiooar Arenuaprias-uon

'SBIouIe) u10M-Apoq pue Ies-ut yroq
Surpnpour ‘syun sjiqow £q payeard s3uIp109a1 A1eniUapIAyg

'SeIowred urom-£poq pue 1es-ut gjoq Surpnpour
‘sjun g[1qow £q payeard sFuipioosas ArerjuspIAs-uoN

‘Paptaoid Suturen oy Surpaedal

UOTJPULIOJUT [RIQUST pUB ‘$199ys U-UTLS ‘SONTATIOR Sururen
Jo uonduosep sopnjour uonewiojuy *[ouuosiad JUSWIIIOJUD
Me[ 01 papraod A)1anoe Sururen sjuswmoop SO1IaS ST,

NOLLdIIDSAA

AIenuapias
‘SBIJWERD ATBUOLIR)S

910t ‘sz Arenuey ‘Kepuory

&q A[uo asn 10y pasoidde usaq sey orrrm.wom =o==owo.— SIY T,

WOl S3UIPI0OAI OIPNB/OSPIA £l 80 WSO
Alenuapiao
-Uou ‘se1oured Areuone)s
uloly S3UIPI0dAI OIPNE/09PIA ¢l 80 NSO
A¥enuapiaa ‘sjiun a[iqow
woIy s3UIPI0321 O1pNE/03PIA IT 80 INSD
ATenuapras-uou ‘syrun sfiqour
WOy SFUIPIOOAI OIpNE/0apIA 0l 80 NSO
[eIoUan) - Sp1099y Sururely, 60 80 INSD
H'1LLL # SHIYHS
aﬂvsoohchﬁm— Me]
sapIedUny

A'INAIHDS NOLINALAT SAI0DHA

SPIAOIDY TUIDVILIDIAO L) [EIO-Y iddississigar yo sreac




